
FORUM HELPSHEET
The Club forum is a very quick and useful way of checking what is going on in the club. Anyone on the internet can read the forum but you can only add to it if you are registered and logged in. 

When you open the forum you will see the index page that shows the individual forum folders that exist eg Club News, General discussion.
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If you are registered on the forum and log yourself in then this icon of an open folder will appear to show that there are new posts replies.
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If you are not registered and do not bother logging in then you only ever see this icon of a closed folder. The replies etc will be there but you will have to check each topic/date to find the ones you haven’t seen.
REGISTER: When you register you need to click an ‘I agree’ button. Then you fill in the information page. The compulsory items are starred *. The other information helps build up your ‘profile’. Anything you enter now can be changed by you anytime after you have successfully registered. There is a useful preference section lower down the page. 
EMAIL: There are 2 different types of email arrangement available to you. For either type you can email the person, your mail will not show on the forum, only the recipient sees it. The difference is whether the mail is delivered to the forum mailbox or is delivered to a persons normal email inbox.
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 Private message – the mail goes to the forum mailbox only. If logged in you will be able to see a message in the forum header telling you whether you have a new private message or not.
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 Email message – the mail goes to your normal mailbox only. That is your usual inbox where you have always checked your mail.
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 Use this if you want to add an answer/comment to someone’s comment that is already there in the topic. You type in the white box that appears, scrolling down gives you a choice of PREVIEW or SUBMIT. Preview doesn’t show your message on the forum, need to follow it with SUBMIT.
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 Use this if you want to start a new topic. Use PREVIEW and SUBMIT as above.
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  Emoticons, these are useful to help show the ‘tone’ of your response. Just click on which one you want to use. Don’t panic when it appears as something like this :):. It will appear properly in the post and you can check by using the preview button.
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 Click this is when you want to highlight someone’s comment in a reply you are making. It shows up in your post with a white box with the name of the person who made the quote.



  Use this if you have made a mistake in your ‘post’ and need to correct it.

There are also the usual formatting things where you highlight a word and select bold etc, just like in word.
Watch this topic for replies! This option sends you an email when someone replies to that topic. 
‘Memberlist’ at the top of the page will show you everyone’s contacts and details.
Avatars: That’s the name for the picture beside your name. You can put this on yourself by editing your profile. However you need to be able to ‘host’ your photo somewhere on the internet and input a link to it. Hosting does not mean the picture being saved on your computer.
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  If you don’t already know what these are for then ignore them!!!


   
Tamworth Canoe Club forum Forum Index -> General discussion This type of link appears above and below the table of posts. Clicking on the first part takes you back to the front page index. Clicking the second part takes you to that particular forum.
THAT’S ALL FOR NOW FOLKS![image: image6.png]
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